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NONOXEHUE . T WU

17 ceHTs6psi 2018 ropa
O paborte ¢ nepcoHanbHbIMU AaHHLIMU PaBbOTHUKOB

1. OBwme nonoxeHus

1.1. MonoxeHne o paboTe C nepcoHanbHbIMKM AaHHbiMKU paboTHukoB MBOY «'uMHazus Nely
paspaboTaHo B COOTBETCTBUM C TpyAoBLIM Kogekcom PP, 3akoHom ot 27 wonsa 2006 r. N2 152-93 u
HOPMaTUBHO-NPaBOBbLIMU aKTamu, 4eNCTBYIOLWUMN Ha TeppuTopumn PO.

1.2. Hactosuwee [NonoxeHne onpegenseT nopsaok pabotol (cbopa, o6paboTku, MCnonb3oBaHus,
XpaHeHus M T. A.) C NepcoHanbHbIMW [aHHbIMUM PabOTHUKOB WM rapaHTUM KOoHUAEeHUUanbHOCTU
cBeAeHuin o paboTHVKe, MpeaoCcTaBneHHbIX paboTHUKOM paboToaaTenio.

1.3. Hactoswyee MNMonoxeHue BcTynaet B cuny ¢ 17 centabpa 2018 roaa

2. NonyyeHune n obpaboTka NnepcoHanbHblX AaHHbIX paboTHUKOB

2.1. lNepcoHanbHble AaHHble paboTHUKa paboToharenb Nony4aeT HeNOCPEACTBEHHO OT paboTHUKA.
PaBoTogatens Bnpase nonyyaTb NepcoHasnbHble fJaHHble paboTHUKA OT TPETbUX NUL TOMBKO Npu
Hanu4um NUCbMeHHoro cornacusi paboTHUKa UNK B UHbIX CryYasix, NPSIMO NPEAYCMOTPEHHbIX B
3aKkoHofaTenbCTBe.

2.2. Mpwv noctynneHunn Ha paboTy paboTHUK 3aNONHSET aHKETY, B KOTOPO yKa3blBaeT crieaytoLme
cBeaeHus o cebe:

- non;

— AaTy POXAEHUS;

— CEMeNHOoe MonoXeHue;

— OTHOLLUEHUE K BOUHCKOIN 0683aHHOCTH;

— MECTOXUTENbLCTBO U AOMALLHUI TenedoH,;

— obpasoBaHue, cneymanbHOCTb;

— npeablayLlee(ne) mecto(a) paboTbi;

— UHble CBEAEHNSA, C KOTOPbIMU PabOTHUK CYUMTAET HYXHbIM O3HaKOMUTb paboToaaTens.

2.3. Pabotonartens He Brnpase TpeboBaTb OT paboTHWKa NpeacTaBneHns nHdopmMauum o
NOMUTUYECKUX U PENTUTUO3HBIX YOEXKAEHUSIX U O €r0 YaCTHOW XKU3HW.

2.4. PaboTHuWK npeacTaensieT pabotogaTento 4ocToBepHble cBeaeHus o cebe. Pabotogarenb
npoBepseT 4OCTOBEPHOCTb CBEAEHWUN, CBEPSA AaHHble, NpeAcTaBneHHble paboTHUKOM, C
uMmeroLMMuUcs y paboTHUKa AOKYMEHTaMu.

2.5. lpu nsmeHeHUn nepcoHanbHbIX AaHHbIX paboTHUK NUCbMEHHO yBeaoMnsieT paboToaartens o
Takux M3MEHEHUAX B pa3yMHbI CPOK, He npeBblwaroLmii 14 gHe.

2.6. [lo mepe HeobxoammocTy paboTogartenb UCTpebyeT y paboTHMKA AONONHUTENbHbLIE CBEAEHWS.
PaboTHuk npefctasnsiet Tpebyemble CBEAEHUS U B criyvae He0BX0ANMMOCTU NpeabsiBnsieT
OOKYMEHTbI, NOATBEPXAAKOLLME JOCTOBEPHOCTb 3TUX CBEAEHUN.

2.7. AHKeTa paboTHUKa XpaHWUTCA B ero Nu4YHOM Aene. B nUYHOM fene Takke XpaHUTcs BeA
WHdOPMaLMA, OTHOCALLAACA K NePCOHaNbHbIM AaHHbIM paboTHUKA. BegeHue nuyHbIX 4en BO3/10XEeHO
Ha otaen OyxraiTepud, OTBETCTBEHHbIN 3@ BEAEHWE NUYHbIX Aen — OyXrajitep OpraHu3alyH.



3. XpaHeHue nepcoHarbHbIX AaHHbIX PaGOTHUKOB

3.1. AHKkeTa paboTH#xa XpaHUTCS B €ro N4YHOM aene. B nuyHom aene Takke XpaHuTcs BCA
“HOPMaLMS, KOTOPas OTHOCUTCS K NEPCOHaNbHLIM AaHHbIM paboTHuKa. BegeHune nuyHbix aen
B03/10)KEHO Ha OTBETCTBEHHOrO 3@ KOMMINEKTOBaHWE NUYHbIX A€ — CEKPEeTapb-MallHHUCTKY
OpraHu3alyy.

3.2. JInyHble gena v Nu4YHbIe KAPTOYKM XPaHATCA B ByMaXkHOM BuAe B nankax, npoLuTbie 1
NPOHYMEPOBAHHbIE NO CTpaHuLUaMm. JInyHble fAena n NuYHbIe KapToYkN HaxXoAN[TCA B apxvee B
cneyuanbHO OTBEAEHHOM LKAy, 06ecneYnBatolLeM 3almuTy OT HECaHKLIMOHMPOBAHHOTO AocTyna. B
KOHLe paboyero gxHs BCe NUYHbIE Aena W IMYHbIE KaPTOYKU CAAITCH B apXuB.

3.3. MepcoHarnbHbie aaHHble PaBOTHUKOB MOTYT TaKKE XPaHUTLCS B 3NIEKTPOHHOM BUAE B NTOKaNbHON
KOMMblOTEpPHON ceTu. [JOCTYN K 3N1eKTPOHHbIM 6a3amM AaHHbIX, CoOAepXalluM NnepcoHanbHbie AaHHble
pabOoTHMKOB, 06EeCNeMBaeTCs IBYXCTYIEHIaTOH CHCTEMO# NapoJiei: Ha YPOBHE JIOKAJIbHOM
KOMITBEOTEPHO# CeTH H Ha ypoBHe 6a3 HaHHbIX. [Taponu yctaHasnusawTcea [NaBHbIM OyXrajurepoM
OpraHM3aLy W COOBLIAITCA MHAMBUAYANbHO PaboTHUKaM, UMEIOLMM AOCTYN K NEPCOHasbHbIM
ZaHHbIM pabOTHUKOB.

3.4. U3meHeHwe naponen ['1aBHBIM OyXrainrepoM opraHu3alMy NPOUCXOAUT He pexe OQHOro pasa B
JBa Mecaua.

3.5. B mengx moslmeHHs 6€301acHOCTH 1Mo 00paboTke, epeade U XpaHEHHIO NEPCOHATbHBIX
JaHHBIX PaGOTHMKOB B HHPOPMALMOHHBIX CHCTEMAaX MPOBOJUTCS MX obesnuunBanue. s
06e3INYMBAHNA TIEPCOHATHHBIX JAHHBIX TIPHMEHSETCS METO/T BBEJIEHHS HICHTH(PHKATOPOB, TO €CTh
3aMeHa YaCTH CBEJICHHI1 MEPCOHANBHBIX IAHHBIX HICHTH()HUKATOPaMH C CO3IaHHeM TabIHIL
COOTBETCTBHS HACHTHOHKATOPOB UCXOIHBIM HaHHBIM.

3.6. [JOCTYN K NepcosansHbIM AaHHBIM PaBoTHUKA UMEIT THPEKTOP, €10 3aMECTUTENH, TIIaBHBIA
Syxrairep, a TalKe cekpeTapb-MallMHUCTKA. [JOCTYN ApYriX COTPYAHWKOB K NepcoHanbHbIM AaHHbLIM
OCYLLECTBNSIETCSA Ha OCHOBaHUM NUCbMEHHOrO paspelleHusi JInpekTopa HiIM ero 3aMeCTUTEIA.

3.7. KonupoBaTb 1 aenathb BbINUCKMA U3 NEPCOHanNbHbLIX AaHHbIX paboTHUKa paspeLlaeTcs
UCKMIOYUTENBHO B CRYXeBHbIX LIensiX C MMCbMEHHOrO paspellerus JIupeKTopa M IJIaBHOro Oyxrairepa.

4. Vicnonb3oBaHue nepcoHanbHblX AaHHbIX paboTHUKOB

4.1. MNepcoHanbHble AaHHble paboTHUKA UCNONb3YIOTCS ANS LeNen, CBA3aHHbIX C BbiMONHEHNeM
pabOTHUKOM TPyA0BsX yHKLMIA.

4.2. PaboTopaaTenb “cnonb3yeT nepcoHanbHble AaHHbIE, B YaCTHOCTH, ANA peLLEeHNs BONPOCOB
NpoABWKEHUA paboTHMKa No cryxoe, O4epeAHOCTN NPEAOCTaBEHIUs XEeroAHoro oTnycKa,
yCTaHOBMEHWA pa3mepa 3apnnaTthl. Ha OCHOBaHWUM NepcoHanbHbIX AaHHbIX paboTHWKa peluaeTcs
BOMPOC O AOMNYCKe ero K MHOpMaLMK, CoCTaBnAoLEN CnyxebHyto TanHy.

4.3, py NPUHATUM PELEHWIA, 3aTParuBaloLnX NHTepeckl paboTHUKa, paboToaartenb He UMeeT npasa
OCHOBbIBATHCS HA NEPCOHANbHBIX AaHHbLIX PaBOTHWKA, NONYYEHHbIX UCKIIOYUTENBHO B pe3ynbTarte ux
aBTOMaTU3VNPOBaHHO# 0BPaBOTKM UMW ANEKTPOHHOrO NocTynneHus. Pabotoaarens Takke He Bnpase
NPUHUMATb PELLEHWs, 3aTparuBaoLine NHTepecsl paboTHNKA, OCHOBbLIBASACH HA AAHHbIX,
20NYCKAIOLMX ABOSKOE TONKOBaHMe. B Criyyae ecniv Ha OCHOBaHMM NepCoHarnbHbIX AaHHbIX paboTHUKa
HEBO3MOXHO AOCTOBEPHO YCTaHOBUTb Kakon-nubo takT, pabotoaarens npeanaraet paboTHMKy
NPeACTaBUTb MUCbMEHHBIE PA3bACHEHUS.

5. Nepeaaya NnepcoHanbHbIX AaHHbIX paboTHUKOB

5.1. UHopMaLVs, OTHOCALLAACA K NEPCOHanbHbIM AAaHHbIM paboTHWKa, MOXET ObiTb NpeaocTaBneHa
rocyAapCcTBEHHbIM OpraHaMm B nopsake, yCTaHOBNEHHOM deaeparnbHbiM 3aKOHOM.

5.2. PaboTopaTtenb He BNpase NPeAoCTaBNsTb NepcoHanbHble AaHHbIe paboTHUKa TPETbeil CTOpoHe
63 NYCbMEHHOTO cornacus paboTHMKA 3@ UCKMIOYEHUEM Crly4aeB, KOrAa 3To HeoBXoANMO B Lenax
npeaynpexaeHuns yrpo3bl XWU3HN 1 340pOBbI0 paBoTHUKA, @ Taloke B Cly4asnX, yCTaHOBNEHHbIX
hefepanbHbIM 3aKOHOM.

5.3. B cnyyae ecnu nuuo, o6paTuBLLEECs C 3anpocoM, He yNoNHOMOYEHO heepanbHbiM 3akoHOM UK
HacToAWMM Monoxexnem Ha nony4eHne nHopmaLnum, OTHOCALLENCA K NepCoHanbHbIM AaHHbBIM
paboTHuKa, paboTogatens 06s3aH OTkasaTb nuuy B Bblaadye nHgopmauuu. Jiuuy, obpaTtmsLueMyCs C
3anpocoMm, Bbl4aeTcs yBegoMneHue o6 oTkase B Bblaaye MHGopMaUum, Konmsa yBeaoMneHns
NOALIMBAETCSA B NMYHOE Aeno paboTHuka.

5.4. MepcoHanbHble AaHHble paboTHWka MoryT BbiTb NepeaHbl NpeAcTaBuTeNsm paboTHMKOB B
nopsiaKe, yCTaHoBNexHOM TpyAoBbiM koaekcom PO, B Tom oGbeme, B kakom 3TO Heo6xoAMMOo Ans
BbINONHEHUS YKa3aHHLIMU NPEACTaBUTENAMU UX PYHKLWA.



6. MapasTuu KoH®UAeHUManbHocTy NEPCOHANbHbIX AaHHbIX paboTHukos

61 Mesdopuaimes OTHOCsALWasCcs k NEPCOHANbHBIM AaHHBLIM pabotHuka, sensercy cnyxe6Hom TaiHo
¥ CEDSHSETCS 33K0H0M.
82 Pabomam Bnpase Tpebosats MONHyI0 uHbopmaymio o CBOVX NepcoHanbHbIx AaHHbIX, 06 nx

- MCTIONS3083HMM U XpaHeHuy,
63 Bowyae Pasrnawensns NEPCOHaNbHbIX gaHHbIX pabotHuka 6es ero cornacwsi oH Bnpase

TpeSos=Ts o7 paboTtogarens PasbacHeHui,

H=pextop H.B. IMapxuna
17 cessTebps 2018 roaa /




